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How to Use Quiz Templates & Questions

With ProProfs, you can save time and effort by copying questions from your existing
quizzes in just a few simple clicks.
We offer you the flexibility to:

1. Copy questions from quizzes you've created with ProProfs (steps mentioned below)
2. Copy questions from public quizzes (over 100.000) available in the ProProfs library

3. Bulk import questions from an Excel sheet to merge questions from multiple
quizzes you've made elsewhere

Watch this quick video guide to learn how to create a quiz using a question bank:
Or continue reading to learn it step-by-step.

You can copy questions from your existing quizzes by two different methods:
» Copy your quiz directly from the dashboard.
» Copy questions from your existing quizzes while you're managing questions.

Let's look at them in detail.

Option 1: Copy an entire quiz - you can use this to copy all the questions of an existing
quiz quickly.

Step 1. On your quiz dashboard, select the quiz you want to copy and click the "Copy" icon
to create a duplicate of an existing quiz.
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Step 2. Click the respective radio button to create a copy either for yourself or another

instructor. Rename the quiz before copying it, and you're done.

Select where to copy this quiz

(@ Make me a copy
() Make a copy for another instructor o

Title of new (duplicated) Quiz :

Copy of Market Research Quiz Template 0

Option 2: Import / Copy some questions from a quiz - if you run out of ideas while
creating a quiz, you can quickly copy questions from your existing quizzes.

For the personality quiz:

Step 1.1: Go to "Add Question" in the header or "+New Question" on the quiz editor's
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left panel.

U (L) (856) 7767763 (7) Help -

PrOPI'OfS # Create » i Settings > + Send » Reports ;f(i‘ Praview v, { Save .\; + Add Question
Cuiz Maker - - -

Questions ~, View: | One Juestion w 178 (Mulliple Choice) _>

All Questions & Answers

What is your favorite show to watch on TV/Netfl]

1. What is your favoribe show to watch on
TV Metilix?
Feracnalify 12
y y ally do a1 & party? . . "
2. What do yow usually do 51 & party WWE Wrestling Superman .
3. Whal is your faworite genre of muesic?
ESPM Sports e Bl mian v
4. What o0 Yol Ao When you meet someone that -
wou like?
Spider-man -
5. Which of the Following wonds best describes your
persanakiy?
Hulk -
6. Whail is your faworite bype of exerose?
! e Multigle Choice  w Media Dizplay chaices vertically - i Delete
|+ Mew Question )

Step 1.2: Select "Import Questions" in the overlay.

Select a Question Type

Multiple Choice

weareh 100000 queshons

. . Which of the following statements best represents
® Multiple Choice .
your attitude toward organizational Improvement?
‘| Checkbox

| take responsibllity for continuously Improving

« True False the arganization

= Fasay I'm willing ko take part in organizational
improvement efforts

L] (! o Vid

AudiofVidea | leave organizational improverent to the

n Record Video leadership

|: A, Import Questions | / -

Lets you provide 8 question/staterment along with multiple
snswer options out of which the quiz teker can select only one

Step 1.3: Select the quiz from where you want to copy questions.

Copyright © 2014 ProProfs Page 3



Quiz Maker FAQ Create
ProProfs Quiz Maker FAQs

Select how to import questions to this quiz:

® From a quiz | made

What Avenger Superhero Are You? (5 Questions)

O From a public quiz

For the Scored Quiz
Step 2.1: Click "Add Question" on the left panel. A pop-up window opens.

® The system of finding the correct answi
*4, What is the purpose of carrying out market

research?
@ Market Intelligence
*5. When should market research be carried out? I

*6, What's the disadvantage of conducting field . All of the above

research?
@ None of the above
+ Add Question -:../ -
@ Add Option
Results —
Popular Settings y
Multiple Choi Medi O
Popular Themes w ultiple Choice w edia

Step 2.2: Click "Import Questions."
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Select a Question Type X
i HOLSPOL

i i Add Questi
=] Dropdown Multiple Choice
=0 Typein Sample Question

Reuters is the News Agency of which country?

Order List

United Kingdom

=] Note
France
Document Germany
[*] Upload Audio/Video Italy

Record Audio/Video

7" Upload

Allows you to provide multiple possible answers in which only one
is correct.

= Comprehension

b, Import Questions

Step 2.3: Select the existing quiz from the dropdown list or choose to import questions from an
Excel file. Click "Next."

Import questions to this quiz: @

® From a quiz | made

Business Growth Plan Quiz (3 Questions)

O From a Microsoft Excel file

Step 3. Check the boxes to select the questions you want to import to the quiz. Click
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"Import," and you're done.

Select questions from quiz "Business Growth Plan Quiz"
O

1 Which of the following is not included in our business growth plan?
We take care of our company's staffing needs and responsibilities through our
business plan.

Our business plan format includes a marketing plan of how you will achieve
growth.

That is all about using quiz templates & questions.

Related Articles:
« Introduction to The Quiz Editor

« How to Bulk-Import Questions from Excel

« How to Add Images and Videos in Options
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